U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

Review Checklist
Update

For Reviewers of Owner Submitted and HUD Procured
Rent Comparability Studies - July 9, 2014



Source Information

e Section 8 Renewal Policy Guide
* Preparation Sections 9-7/15

* Review Sections 9-17/20

* Website location

* http://portal.hud.gov/hudportal/HUD?src=/progra
m_ offices/housing/mfh/mfhsec8



http://portal.hud.gov/hudportal/HUD?src=/program_offices/housing/mfh/mfhsec8
http://portal.hud.gov/hudportal/HUD?src=/program_offices/housing/mfh/mfhsec8
http://portal.hud.gov/hudportal/HUD?src=/program_offices/housing/mfh/mfhsec8
http://portal.hud.gov/hudportal/HUD?src=/program_offices/housing/mfh/mfhsec8

e
Summary of Training

 Discussion of new Initial and Substantive Checklists

* Highlight shortcomings

* No new policies in this presentation




I
Checklist

e Excel format

Review Checklist

¢ Cove r S h e et Part -1 Initial Review
Purpose: Evaluates completeness and timeliness as per section 9-14, 9-16 and

9-19

Part - Il:  Substantive Review

[ ] [ ] [ ]
I n It I a S C re e n I n g Purpose: Evaluates compliance with sections 9-7 through 9-15. Comprised of

two parts (a) Detailed Screening and (b) Rent Grid Analysis

Part - Il b:issues / Follow up from Substantive Review

[ ] [ ] [ ]
. D eta I e Co m p I a n Ce REV| ew Purpose: Provides a standardized template for documenting issues that require

follow up with RCS Appraiser

Part - lll: certi ion from

. . . L
. R n t r I A n I I Purpose: Provides a confirmation and certification from Substantive Reviewer
regarding RCS's compliance with HUD's guidance. Also, contains documentation

of PBCA approval of RCS

* |ssues Memo

e Certification




Part | Initial Review
Reviewer Data

PART I: INITIAL REVIEW
Initial Screening for Completeness & Timeliness

PROPERTY NAME: XOXOOOOOOKXXXX

ewer Dot

* Project name
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[ Rent Comparability Study MET MINIMUM Requirements for Initial Review.

1 certify that the RGS contents are complete and is submitted in a timely manner as per HUD's requirements,

Print Name. Signature.

PBCA/TCA name




I
Reviewer data

* Initial reviewer name

e Substantive reviewer name (may not know)
 Owner cover letter*

* Appraisers Certification

* Appraiser’s transmittal

 Documents in order per Section 9-14*




e
RCS Document Compliance Check

 Are all items in Section 9-14 included?
 Are all items in Section 9-16 included?

* |s market area map included?

 Was comp selection explained?




I
Document Review (cont’d)

* Rent Grid primary Section 8 unit type

* Explanation of how market rents derived for
secondary unit types

* Explanation of Rent Grid adjustments

* Explanation how market rents derived from
adjusted rents




B
Timeline compliance check

* Date of appraisers transmittal

* Did appraiser complete certification

* |s date within 90 days*

* Did appraiser update the information
* Date of the RCS

* Date of RCS collection of data

 Date of owner’s submission




Conclusions

Check incomplete or

Initlal Screening for Completeness & Timeliness
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1 cortify that the RCS contents are complete and is submitted in a timaly manner as per HUD's requirements.

Print Name. Signature:
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I
“Part II” Substantive Review

39 Questions

e Section of Guide citation

* Designed to ease review of RCS




B
Scope of Work

* Five questions

PART Il: SUBSTANTIVE REVIEW

Detailed Compliance Review

* Dates, numbers and types — =
of inspections B s

* Inspections of comps

 Information on interviews

 Data not obtainable

* Help from assistants




e
Description of Subject

* Nine Questions

* Site characteristics and improvements
* Unit Mix

* Condition

* Designation for Elderly/handicapped

e Utilities included in rent




e
Description of Subject

Paragraph of unit design and amenities*®

* Paragraph of project services and amenities

Five labeled photos of exterior and interior

Contact information




B
Subject Market Area

* |dentification of geographic area

* Is definition appropriately described and
justified




e
Neighborhood

PART Il: SUBSTANTIVE REVIEW

* Demographics, accessibility,

provets e oo == Ty

property uses,

 Employment drivers, social
outlets and civil uses®

* Accessibility

* Nuisances®




e
Selection of Comps

* Detailed explanation of the process

* Appropriate comparables for each unit

* If no then is adequate explanation provided
* |f less than five then is justification provided

* Does subject have unassisted units

* If so, then justify why not used




B
Locator Map

* |dentify subject and comps

* Roads, barriers, rivers, railroads




e
Comps
e Names addresses and contact information
e Photos of exterior

e Uniform format for rent and unit mix table

* Description of rent restrictions or subsidies

* Explanation of exclusions of unit types




B
Rent Grid Analysis

* Rent Grid Analysis for Each Rent Grid in the RCS




e
Analysis of Adjustments

* Do the entries match the rent grid?

* Do the entries for comps match the Comparables
Property Profiles?

* Are the adjustments uniform?

* |If not are the differences explained?

* |f appraiser adjusted market rent of primary unit
type to arrive at secondary unit type is the
explanation reasonable?




e
Concluded Rent Analysis

* |s the estimated market rent within the adjusted
rents?

* Did appraiser use appropriate methodology?

e Comment on methodology




.
Final Assessment

* |Is rationale for comp
selection, adjustments and
final market rent well
supported and reasonable?

* Provide commentary




Part Il (b) “Follow Up”

* To be sent to the
P B CA 7PART IIb- F(?L.LOW UP / ISSUES MEMO FROM SUBSTANTIVE REVIEW

* PBCA contacts
Appraiser

a sirg CS Appraiser to provice accioral informason or explanatiors on he Rems nofed above within 10 calendar cays a3 per HUD guideines
Plezse 6o rot hesiate 10 call me If you have Guestons conceming my fncings.
I n I O' m a I Substarive Review Appraiser State Centification Number

communication
between reviewer
and appraiser
encouraged.




Certification of
Substantive Reviewer

* Reviewer completes
and signs the top
portion

* Portion in gray

completed by the
PBCA

e Documentis
included in the
project file.

PART Ill - CERTIFICATION OF SUBSTANTIVE REVIEWER

Name of Subject Proparty Section 8 Contract Number RCS Prepared by

This is to confirm that | have performed a detailed review of the Study (RCS). Based on my review, | AGREE/DISAGREE that the suggested
market rents in the RCS ae supportable and wihtin an acceptable range. Submitted herein is the detalled compiiance review and rent grid(s) analysis for the aforementioned RCS.

1 certify that, to the best of my knowledge and bellet:

1) The facts and data reported by the reviewsr and Used in the reviw Process ae trus and comect

The analyses, opinions and conchusions In this review feport are limiled only by the assumptions and imiling condiions stated in Mis revisw repor, and are my personal, Impartial and unbiased professional
andlyses opinions and concusions

RaVe N0 Prasent of PIOSpEctive Iterest in the subject POpery, And NO PArSCNDI INtArest WIth TESpect 1o th Pares Nvoked
4) | have NG bias With respect o the subject property o 10 the parties involvad with this assignment

5) My angagement in this assignment was not contigent upon developing of reportng predatermined resuts

My compensation Is not contingent on an action of event resulting fom the analyses, opinkons, of concusions in this review, o Yom fs use

7) My analyses, cpinions and conchusions wers devaloped, and this review raport has besn praparad, in conformity wih the Untform Standards of Professional Appraisal Praction

21 33 @47 0 6k ot personslly nspact the subject property. Furter, 1 1/ ] 0 not nspact any of the comparables

Comparabins inspected include

No one provided me wih significant profassional assistance

Substantive Review Apprais er ‘State Certification Number Date of Review

PBCA/TCA Internal Use Only:

RCS Approved by Name (Print): Signature Date




